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Step 1

@ Ml Fle Edt Viw Maibox Message Fomat Window Help 0 W@ O ®O = Q 8 Wdzsoxt 1236

a Mail account provider..

iCloud

Microsoft Exchange

Google

Open the App & Select’
'from the list.

(if you already have a personal email account setup, you may have to
click on 'Mail' in the top bar, and then 'Add Account' to see this screen)



Step 2
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Enter your , and
in the fields provided.

(the details of your email address, password and website domain will
have been sent to your personal email address in your welcome pack
when you signhed up)



Step 3
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Select’ 'for the Account Type and
then enter the following in the incoming &
outgoing fields:

Incoming Mail Server:

Outgoing Mail Server



Step 4
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Select the apps you would like to link to

this account and press' .



